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Dear 
Registered Body and Registered Person Acceptance
I am pleased to advise you that your application has been successfully processed by Disclosure Scotland. You are entitled to submit applications and/or requests as specified in your registration application.
 
Your unique Registered Body code is 
and should be quoted on any future 
correspondence.
Your Registered Person code is  
 and should be quoted for any additions, 
modifications or removals to your Countersignatory or Registered Body details and for any application forms submitted to Disclosure Scotland. These codes should never be shared.
Registered Persons and Countersignatories are required to comply with the Code of Practice published by Scottish Ministers. This document is available on the Disclosure Scotland pages of the mygov.scot website at  www.mygov.scot/code-of-practice.
 
Prior to submitting any applications it is recommended that all new signatories complete the e-learning modules which are also available on the website.
 
Regular suitability checks will be carried out to confirm that anyone listed in the register remains suitable to receive disclosure information. During the first year of registration Disclosure Scotland may carry out further checks on applications or requests received to ensure organisations have an understanding of the legislation. 
 
I acknowledge the receipt of your registration fee.
 
If you require application forms or have any enquiries contact 03000 2000 40 Mon to Thur 8.30am-5.00pm and Fri 8.30am-4.30pm or email DSAPRegistration@disclosurescotland.gsi.gov.uk.
 
Thank you for registering with Disclosure Scotland.
Yours Sincerely
Margaret Burgoyne
Application Processing Operations Manager
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